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Technique Planner Two Minute Rule

TODAYS PRIORITY Y/N DATE 3 CURRENTTO DO’S
WEEKLY TASKS 3NEWTODO’S
2 MINUTE RULE THEM

The story technique helps us to remember information by linking items together through story telling.

TIP
A continuous tale in which one item always leads to the next.
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Story Technique
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Items
é P ks and ) g
rioritising your tasks an bt
PRODUCTIVITY REVIEW commitments makes knowing where 3
to start far easier. "6
o
TIP

Try to think about what’s important,
what'’s urgent, what’s urgent but not

important and what’s important but ( ) ( ) ( ) ( )

not urgent.
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